[bookmark: _GoBack]Anthem Agent Appointment process

1. Go to www.anthem.com

2. Click Producers

3. Click Start Selling Anthem Plans

[image: ]


4. Login to Producer Toolbox

5. Scroll down to Need information

6. This link will take you to NoMoreforms

7. See PDF for NoMoreForms instructions
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NoMoreForms process.pdf
Work Instructions — For completing documents in nomoreforms (NMF)

Purpose

This document is to assist the agents, brokers and producers with completing documents electronically.

Scope

This activity begins when an agent, broker or producer is provided a link to complete documents to
become contracted, set up electronic fund transfers or complete other contracting documents.

This activity ends when the documents have been submitted and a confirmation number was provided.

Roles

Agent —Broker/Producer who does not work under an agency and commissions are paid directly to the
Broker/Producer.

Sub-Agent — Broker/Producer who works under an agency and commissions are paid to the agency.

Firm/Agency — Principal/ Authorized Officer for Agency when request is to set up a new agency. Login
using the agency principal SSN and name. Then indicate the agency name and Tax ID in Section 3 of the
Producer Appointment Data Sheet.

System Requirements

In order to effectively utilize the system, certain software programs are required. Please ensure that at
least one of the following software versions is installed on your computer, tablet, or smart-phone.

Browser Requirements

e  Microsoft® Internet Explorer version 11.0.9600. or higher (disable Compatibility View Settings)
e Microsoft Edge version 25 or higher

e Firefox version 45.0.2 or higher

e Google Chrome version 50 or higher

MAC computer owners — The following are specific browser requirements for your device.
e Safari version 9.1 or higher

e Firefox version 3.6.3 or higher
e Google Chrome version 48 or higher

Technical Support Contact Information

If you require technical support with this application, please contact our service provider nomoreforms
at 800-686-8279 (8:00am-8:00 pm EST).

Version 05/16/2016





Using the NMF On Line Electronic Submission Process — Overview Document

Activity

Agent/Agency (back to top)
Step1 Click on URL link supplied in email or copy and paste full link into preferred web browser.

step2 Enter Agent’s information “First Name, Last Name, SSN of Agent, Assign Password” and retype
“Password”.

For a new agency set up, the principal of the agency will need to complete
documents first and then other agents in the agency can complete the sub-
agent package. To set up the agency, log in using the Agency Principal’s name
and SSN.

Do not log in with the Agency Tax ID and Agency name.

NOTE: When you are assigning yourself a password it must contain:
e 8-10 characters
e At least one upper case character
e Atleast one number or special character

Step3 Click “Log On to nomoreforms”

<« C | B Applicant Insight Inc. [Us] | https://www.ainsight.com/nomoreforms/logon jsp?clientCode=WELLP&type=client_nonins&clientpsw Qe =
Anthem gy Anthem. 2§ i i W22 Blsgross Bueshieid
em ey A Empire® Empie®® ) s
Indenendent lic2nsees of the Blus Cross Blue Shield Association
Welcome AgentiAgency
Welcome 1o the on line agent appointment process. We know you have a choice of camers and when you sell our products, you're seling more than just health plans. You're aise selling @ strong, substantial netwark and & company with unparalieled experience and stabilty.
Before you begin
Plezse be sdvised you are required to cag Gt = inimum par occumranse of 1,000,000 In the svent: you do not have coversge, plesse cick tha following fink to review coversge offered through MGA Insursnce Sarvices
racy and populated with the most current information.

If yoyguire technical support with this application. please email or contact our service provider nemoreforms SNQI0-586-8278 (8:00am-8:00 pm EST)

Company:

Your First Name:

Your Last Nama:

Your SSM:

Assign Yourself a Password:

Confirm Your Password:

Cient Packaga Cade

Logon To nomorefarms:

Returning Applican
If you have previously entered the nomoreforms system, please logon now.

Company: Anthem/Empire

Your SSN:

Your Password:

Gient Package Cade carGT1

L] v
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Using the NMF On Line Electronic Submission Process — Overview Document

Step4 Complete each form in the order presented by clicking the form name. Repeat this process,
until the status of all forms show complete.

Forms marked with a status of “Optional” are not required to submit rest of forms.

Once all forms have been completed, a “submit forms” button will appear next to the “return to

nmf logon” button.

< c Applicant Insight Inc. [US] | https://www.ainsight.com/nomoreforms/displaylnventory jsp?subjectAreald=29078&subjectAreaName=Anthem%20SubAgent%20CASUBAGT-1

7 =

* APPLICANT
A INSIGHT.
no' forms «

« Judy, your deta bas been

cessfully updated

« To complete the formf(s)

« You can view, edit or print any fora - by clicking its name.

hunents Zor Anthem/Empire

< assistace, please contact licensing md credentialing ot (877).

Anthem SubAgent CASUBAGT] Forms
CA Instructions 04-2016 prmtable

PDS No State prm

CAMAPD Addendum 12-2014 prmtable

For comments or questions ple

Anthem/Empire

equired in the Anthem SubAgent CASUBAGT-1 simply click the name of any form with an Incomplete status

304-6470. Our hours of operation are $:00AM to 4:30PM ET

Incomplete

Return to nmf Logon

1 us or contact our Help Desk at 800-686-8279 (8:00 am - 8:00 pm EST),

To view our Technical Support Center, please dlick hera

Submitted
No
No

No

Kelten-Reynolds, Judy
XHXH-KX-8787

NOTE: Some fields on the forms may automatically populate with First Name, Last Name and SSN that

was used when you logged in.
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Using the NMF On Line Electronic Submission Process — Overview Document

Step5 The forms may have both required (A) and optional fields (B). The fields outlined in RED are
required and the fields in black are optional. The forms will require you to “Agree” (C) and/or
allow an option to “Save Draft” (D).

If time does not allow for completion of all required fields on a form, click “Save Draft” to save existing
information entered into form and you can return at a later time to complete the rest of the required
fields.

tps:/ fwww.ainsight.com/nomareforr

Producer Appointment
Data Sheet

Red border indicates required field.
SECTION 1: PRODUCER INFORMATION

First name: :' ML Last name I ] Sutfix: soclal Secunity no./Govemnment ID no.; "e .
Date ufhlnh:zrﬂnun:lpmdu:lrnn. (NPN optional) Home phone r.u.:Humli:x no. {optional]: o0 000 X000
Producer business pho-’!e ﬂO.:EI‘.: Producer business fax no.: X0 X L

Street: City: State: | In | ZIF code: +4 (optional): County:
| oo e [_zreese ] I

Business mailing address {If PO Box, please provide physical a
Strest I Isun:l N -IzlP:nu:I ]+4|ap:mnalj: County: :
Al locath iling ---.E]:-'.I i D
street city: state: | |N v ZIF coge: +4 (optional): County:
e 1o receive masngs at [Reskence mann s [ Physical location busing
Personal emall address: Business email agdress: [ |

bilngual? 5] ves[T]Mo If Yes, what language(s) do you speak?:

ave you Used any oiher names of allases in the Last seven (7) years? [ vesENo

=/ fwonwainssght.com/nam

For New York Applicants Only
i Tve the Tight, upan wiitten request, 1o be iInformed of whether of not 3 CONSUMer Tepon Was requested. H 3 CONSUMEr Tepart i iequested, you will be provided wih the name and address of the consumes reponing agency fumishing e

| understand that | may sign this ] and for manually or by electronic signature. Further, | understand that whether | sign manually or by electronic signature. the signature will have a
legally binding effect on me of the agency on whose behalf | am signing

| esmity that | havs read and undarstand tha abave infarmation

Signaturs: I ID:n:l I

Privacy Policy:
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Using the NMF On Line Electronic Submission Process — Overview Document

Step 6 If you need to attach any documents like an explanation to a Producer Data Sheet question or
voided check for bank draft, click “select here” as shown in the screen shot below.

NOTE: Below is the listing of acceptable images for attachments:

SNP, TXT, TEXT, RTF, DOC, WPD, PDF, GIF, JPG, JPEG, TIF, TIFF, BMP, PPT, XLS, NDL, HTM, and HTML.

[ Applicant Insight /nema: X [ nomoreforms

Applicant Insight Inc. [US]\https:/,’www.ainsight.mm,’nomolefmms,’-:hsp\a' entoryjsp?subjectAreald=29024&subj aName=Anthem%20GAAGT-1%20Package T

Deunis Finch
* APPLICANT XAKNK-1234
v INSIGHT.

«

Anthem/Empire

« Dennis, to complete the form(s) required in the Anthem GAAGT-1 Phckage sunply click the name of auy form with an Incomplee stafus.

« You can view, edit or print any for - by clicking s name

« There are no atachments for Anthem/Empire. Plez

o If you require assistance, please contact licensing and credentialing at (877)304-6470. Our hours of operation are 9:00AM to 4:30PM ET

Anthem GAAGT-1 Package Forms Status Submitted
GA Instructions 04-2016 printable Incomplete No
PDS No State printable Incomplete No
BAA 10-2015 printable Incomplete No
No
No
GA MAPD Addendum 12-2014 printable No
No

Broker EFT Form 12-2014 printzble

Step 7 Once all forms show a Status of “Complete”, select the “Submit Forms” button.

[ Applicant Insight /nema: X [ nomoreforms

Keolten-Reynolds, Judy
* APPLICANT NHNKXE787
L INSIGHT.

«

Anthem/Empire

« Judy, youe comspleted all fhe Required forms(s) in the Anthem Internal Agent Package - INT-1
+ Youre almost done..to electronieally submit the form(s), elick the ‘Submit Forms’ button at the bottom of this page, retype vour password and click ‘Submsit again

« You can view, edit or print any fors - by clicking its name.

hick: here to add (or view) attachments

» There are 3 attachments for Anthem/Empire.

« Ifyou require assistance, please contact licensing and credentialing at (877)304-6470. Our howrs of operation are 9:00AM to 4:30PM ET

Anthem Internal Agent Package - INT-1 Forms Starus
Internal PDS printable Compleie
VA Admin Letter - 03-2016 printable Compleie

o

For comments or questions please email us or contact our Help Desk at 800-686-8279 (8:00 am - 8:00 pm EST).

o view our Technical Support Center, please click here.
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Using the NMF On Line Electronic Submission Process — Overview Document

Step 8 Enter the password created at the beginning of this process.

The re-entered password acts as a wet signature for all your documents.

Click “Submit Forms”.

5/ fwwwainsight.com,

/'.‘ APPLICANT
v INSIGHT.

oMo forms <

Agent_ clease re-enter yout pa

e

serero
e a0
. “ . ” . .
Step9 Click “Submit Forms” one final time.
[3 Applicant Insight /nama: X [ nomoreforms X | |
&« c ‘ pplicant Insight Inc. [US]‘https:f,-"www.ainsight.cum,-’nomolefmms_r’\fa|i-:\ateRcutinngp T =
Kolton-Reynelds. Judy
2 APPLICANT XXX-XK-5787
A INSIGHT.
no -«
Anthem/Empire
Judy. review the mfermation below and elick the "Submit button at the bottom of this page.
There are 3 attachments for submission,
Your information will be delivered to this location: Anthem ¥
Status

Anthem Internal Agent Package - INT-1 Forms
Tnterual PDS

VA Admin Letter - 03-2016

For comments or questions please email us or contact our Help Desk at 800-686-8279 (8:00 am - 8:00 pm EST),

To view our Technical Support Center, please click here
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Using the NMF On Line Electronic Submission Process — Overview Document

NOTE: If you are presented with the following screen, all required fields were not properly
completed.

In order to correct the incomplete form select “click here” and the form will be presented and the
missing information can be added.

If you need to come back to this page, simply close your browser and log back at a later time as a

returning applicant, but know that your completed documents were not submitted.

APPLICANT
INSIGHT .

forms 4

= Some of the information is either invalid or informg#on for Required Fields was not entered. A list of messages and an explanation are shown below.
= Although the form is incomplete or the informg#on was invalid; the form was saved. If you would like to return later to complete your form, close the browser and log in anytime
e DO NOT USE THE BACK BUTTON C (OUR BROWSER FOR THIS PURPOSE.,
» Please look over the list and then click here to update the invalid information.
Form Input Messages:
1) Seodial security number - The Social Security Number entered - '72345" must be 9 numbers with no dashes.
For comments or questions please email us or contact our Help Desk at 800-686-8279 (8:00 am - 8:00 pm EST).

To view our Technical Support Center, please click here.

Step 10 Once the screen below appears with the “Submission Confirmation Number”, the on-line
documents have been submitted to the Licensing and Credentialing department. If any further
follow up is required, please reference the submission confirmation number provided to you.

Please allow 3-5 business days for processing.

4 = C B spplicant insight inc. [US] | hitps://www.ainsight.com/nomoreforms/displaylnventony.jsp nitted =Y &processid = 3538 @, 0y

Test 2. Agent

2 APPLICANT XXX-XX-7606
A INSIGHT.
nomorcforms «

HH Company

*** Submission Confirmation Number: 2936539 ***
= Agent . vour formis) have been successfully submitted to HH Company,

= You can view. edit or print any form - by clicking its name.

o There are no attachments for HH Company. Please click here to add attaclhunents as necessary
HHC Anthem SubAgent CASUBAGT-1 Forms Status Submitted
CA Instructions 04-2016 printable Complere Yes
PDS No State printable Camplere Yes
CA MAPD Addendum 12-2014 printable Complete Yes

Return to nmf Logon

For comments or questions please email us or contact our Help Desk at 800-686-8279 (8:00 am - 8:00 pm EST).
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Using the NMF On Line Electronic Submission Process — Overview Document

NOTE: If you need to review your completed forms, you can access by clicking on the original URL
provided and signing in as a returning applicant with your SSN and password.

Applicant Insight Inc. [US] | https://www.ainsight.com/nomoreforms/logon jspZclientCode=WELLP&type=client_nonins&clientpswd=CASUBAGT-1 Qe =
Anmem,@ Antht'm,@@ i En-rp; BlueCross BlueShield
W Anhen @ Empire® Empire @9 dh) s
Incienendent icensees of the Blue Cross Blue Shield Association

Welcome AgentiAgency
Welcome to the on line agent appointment process. We know you have a choice of camiers and when you sell our products, you're seling more than just health plans. You're ako seling a strang, substantisl network and @ company with unparalieled experience and stabilty.
Before you begin
Plesse be sdvised you are required to camy Erars and Omissions coverage with & minimum per scsumence of 51,000,000, In the svent: you da not have coversge, please cick the following link to review coversge offered thraugh MGA Insurance Servces
Login to nemoreforms
By e-signing, you will ba affirming all forms including pre-populated forms have baen accuracy and popi ith the most current i
If you require technical support with this application. please email or contact our service provider nemoreforms at 800-536-8278 (8:00am-8:00 pm EST)

Company. Anthem/Empire

Your Last Name [

Assign Yourself s Password |:|

Canfirm Your Password ]

Client Package Code: [CASUBAGT-1 [fcase sensitive}

Logon Te nemoreforms

Returning Applicant
If you have previously entered the nomoreforms system, please logon now.

Company: Anthem/Empire

‘Your Password: |:| Fargotar Change your Password?

Client Package Code’ [CASUBAGT-1 (case sensitive)

L] v

NOTE: If you forget your password/need to change it, please click on “Forgot or Change your
password?”

L ] C' |8 Applicant Insight Inc. [US] | https://www.ainsight.com/nomoreforms/lagon.jsp?clientCode=WELLP&type=client_nonins&clientpswd=CASUBAGT-1 Qe =
Anthem @ Anthem | @ @ En-rp; BlueCross BlueShield
Empire® Empic &9 iy sl
Incienendent icensees of the Blue Cross Blue Shield Association

Welcome AgentiAgency
Welcame o the on fine agent appointment process. We know you have a choice of camers and when you sell our pradusts, you're seling more than just health plans. You're also seling s strong, substantial network and @ company with unparalieled experience and stabily.
Before you begin
Plesse be sdvised you are required to camy Erars and Omissions coverage with & minimum per scsumence of 51,000,000, In the svent: you da not have coversge, please cick the following link to review coversge offered thraugh MGA Insurance Servces
Login to nemoreforms
By e-signing, you will be affirming all forms including pre-populated forms have bsen aceuracy and pop! ith the most current i
If you require technical support with this application, please email or contact our service provider nemereforms st 800-836-8270 (8:00am-8:00 pm EST),

Company. Anthem/Empire

Your Last Name [

Assign Yourself s Password. |:|

Canfirm Your Password ]

Client Package Code: [CASUBAGT-1 [fcase sensitive}

Logon Te nemoreforms

Returning Applicant
If you have previously entered the nomoreforms system, please logon now.

Company: Anthem/Empire

“our Passward: [ ] Forgotor Change yourPassword?

Client Package Code’ [CASUBAGT-1 (case sensitive)

L] v

End of Activity (back to top)
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