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Introduction

Welcome to Premier Access and this guide, which explains how to
use the broker portal at www.premierlife.com. While the website
was designed to be intuitive, having this guide by your side will
make it even easier to manage your dental groups. Screen shots
will show you the way everything appears online to eliminate any
doubt. Let’s get started!
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Welcome Page

As a broker, you'll be able to access login and useful links through the welcome page.

PRE MI ER ACCESS Registration  Login 2= Espaiiol
- ACCESS DENTAL Need Help? =8 Emai -

MEMBERS EMPLOYERS PROVIDERS PROSPECTIVE MEMEBERS ABOUTUS CONTACT US

Flexible &
View your commission statements. . audit your

Affo rd a b I [ = groups statements and much more. The
information you need, when you need it
Products

Your Essential Reset Password? Forgot Usemame?
Benefits Since 1989.

Register Here

TR X 2 N R
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Registration

1. If you are registering as an agency administrator, click Register Here on the Broker Login page. If you are
registering as an individual broker, please contact your agency for a login request.

PRE MI ER ﬂCCESS Registration | Login 2= Espafiol
- ACCESS DENTAL Need Help? B8 Email -

‘ MEMBERS EMPLOYERS PROVIDERS PROSPECTIVE MEMEERS ABOUTUS CONTACT US

Flexible &
View your commission statements. . audit your

Affo rd a b [ e groups statements and much more. The
information you need, when you need it
Products

Your Essential Reset Password? Forgot Usemame?
Benefits Since 1989.

Register Here
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Registration

2. Select your user type as Broker. The Plan field will disappear once you select Broker in the User Type drop-down.

REGISTRATION
Please tell us how you will access this site by selecting your User Type and your Plan.
User Type*: —Selact- v
Plan*: —-Select- W

Next Cancel

Click Next.

REGISTRATION

Please tell us how you will access this site by selecting your User Type and your Plan.

User Typa*: Broker

MNext Cancel
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Registration

4. If you are requesting access as the administrator for an agency, you may register by clicking Next. Individual brokers

must contact your agency administrator for a registration request.

You are registering as an Agency Adminisirator.

If you are an Agency Administrator, you can register by clicking on Mext button.

If you are an Individual Broker, you need to contact your Agency Administrator to send you a Registration Request.

MNext >> Cancel
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Registration

5. Complete the required fields with your tax ID number, agency license and registration numbers, and your ZIP code.
Click Next to continue.

AGENCY"S REGISTRATION : IDENTIFICATION INFORMATION

Please enter the following information:

AGENCY INFORMATION

Tax 1D |

Agency License Number®: |

Agency Registration Mumber®: \What is it? |

Physical Zip Code* |

* Requined Fields

Next >> Cancel

6. You should get a message that your registration was a success.
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Navigation

At the top navigation bar, you can request a quote, view your commissions, check group and member information, access
forms, or manage your broker account.

From the tile panel, you can view your account, find a dentist, see your commission statement, view your groups, check
member eligibility, and review member benefits.

. PREMIER - ACCESS Welcome, Your Name Logout 2 Esparfiol
@ ACCESS E‘k DENTAL Need Help? B8 Email |

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUTUS CONTACTUS

QUOTE REQUEST COMMISSIONS* GROUPINFO® MEMBERINFO® FORMS BROKERADMIMISTRATION

Introducing
An Enhanced
Provider Search

Wy Account
Find a Dentist
Commission Staterment

Learn More

My Groups

v Member Eligibility

Member Benefits
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My Account

To view your own profile, click the My Account tile on the dashboard or click Welcome [Your Name] at the top right corner.

Welcome, Your Name Logout =2 Espafiol

ACCESS
DENTAL Need Help? B8 Email

4 PREMIER £
i ACCESS

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONSH GROUPINFOF MEMBERIMFOF FORMS BROKERADMIMISTRATION

An Enhanced
Provider Search

My Account

Find a Dentist
Commission Statement
My Groups

Member Eligibility

Member Benefits
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My Account

You'll see your username, name, email address, and security question and will be able to change your password, your

security guestion and answer, or your email address by clicking the blue links.

Flease check your profile and use the links for any changes.

Username: Username

Mame: Your Name

Email Address: Email Address

Security Cuestion: What is your city of birth?

Change Password ” Change Security Question & Answer||Change Email Address

Premier Access—Broker Portal User Guide
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Quote Request

Click on Quote Request from the top navigation bar for instructions on how to receive a quote.

4 PREMIER =
g ACCESS DENTAL

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS

QUC‘TEF‘-EQUESTI COMMISSIONS* GROUPIMNFO® MEMBERIMFOF FORMS BROKERADMIMISTRATION

Introducing
An Enhanced
Provider Search

ACCESS Welcome, Your Name Logout =2 Espariol

Meed Help? 28 Email

ABOUT US CONTACT US

My Account
Find a Dentist
Commission Statement

My Groups

Member Eligibility

Member Benefits
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Quote Request

On the Quote Request page, you'll find instructions for how to submit a quote request. From this page, you can also click

on the latest news in the right panel.

Welcome, Your Name Logout =2 Espafiol

4 PREMIER = ACCESS
ACCESS ; DENTAL Meed Help?  B28 Email Find a Dentist

MEMEERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEBERS ABOUTUS CONTACTUS

QUOTE REQUEST COMMISSIONS* GROUPINFO® MEMBERINFO® FORMS BROKER ADMIMISTRATION

Latest News

Quote Request

Premier Access can provide you with a highly competitive quote for the dental and vision plans your clients
want. PPO and Indemnity dental plans that can be configurad to your specifications; MAC plans with a variety
of designs and managed care plans for your clients in Califomnia.._all available at rates you will appreciate. * Group Vision Coverage Now Available!

* UTAH Market Expands

* YWhy a Vision Plan is Important

Complete the Quote Request form and fax to 866-379-3247 or email to sales@premierlife.com.

If you have any questions, contact your Premier Access Account Executive directly. If an AE has not been
assigned to you or your firm, call our Sales Department (838-326-3210) for assistance.

‘We look forward to working with you. We are dedicated to helping you build customized benefits solutions,
providing more value to your clients.

Premier Access—Broker Portal User Guide
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Find a Dentist

To find a dentist, click the Find a Dentist tile on the dashboard or click the Find a Dentist button in the top right corner.

ACCESS Welcome, Your Name Logout =2 Espariol

DENTAL Need Help? B8 Email

4 PREMIER £
i ACCESS

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONSH GROUPINFOF MEMBERIMFOF FORMS BROKERADMIMISTRATION

An Enhanced
Provider Search

My Account

Find a Dentist
Commission Statement
My Groups

Member Eligibility

Member Benefits
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Find a Dentist

Locate a provider by city, state, or ZIP. You can select providers by the type of plan, too, using the drop-down menu.

I

PREM[ER ACCESS Welcome, Your Name Logout == Espaiiol

i”ﬂ:‘ ACCESS % DENTAL Need Help? =8 Email ‘ Find a Dentist

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT US CONTACT US

QUICK SEARCH ADVANCED SEARCH

et et e T NN

Enter City, State OR Zip ¢ : SelectPlan < ; Required

Required ‘ --Select-- v

--Commercial Plans--
Dental PPO (Preferred Provider Organization)
Dental HMO (Health Maintenance Organization)
--Union Member Plans--
SEARCH Dental PPO (Preferred Provider Organization)
Dental HMO (Health Maintenance Organization)
--Individual Plans--
*Required Fields Dental HMO (Health Maintenance Organization)
--Government Plans--
Geographic Managed Care (GMC)
Los Angeles Pre-Paid Health Plan (LAPHP)
Utah Children’s Health Insurance Program (UT CHIP)
Utah Medicaid Program (UT Medicaid)
--State Exchange Plans--
Dental PPO (Preferred Provider Organization)
Dental HMO (Health Maintenance Organization)

Flease be sure to include a comma between the city name and the state abbreviation, i.e., 'Sacld

You can also download the PPO Mexico Directory and DHMO Mexico Directory

Navigate Follow Us
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Commission Statement

To view commission statements, Click Commissions in the top navigation bar or Commission Statement in the tile to the
right of the screen. The top navigation bar offers a drop-down menu so that you may view either Group Commissions or
Individual Plan Commissions.

PRE M[ER p_ ACCESS Welcome, Your Name Logou’% Z Espaﬁefl
= ACCESS DENTAL Meed Help? B8 Email 1 :

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEERS ABOUT US CONTACT US

QUOTE REQUEST | COMMISSIONS | GROUP INFO * MEMEBER INFO * FORMS EROKER ADMINISTRATION

— Group Commissions
Individual Plan Commiszsions

Introducing
An Enhanced
Provider Search

My Account
Find a Dentist
Commission Statement
My Groups

Member Eligibility

Member Benefits
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Commission Statement

Click Group Commissions to view them. To view or print the page, click the blue View/Print notice at the bottom of the screen.

= PREM[ER —= ACCESS Welcome, Your Name Logout 32 Espaiiol
@ ACCESS hDENTAL Meed Hep? BB Email -

MEMBERS EMPLOYERS PROVIDERS

You
logged on as a AgencyAdministrator # 0000000
[Registered] (Crange Entiy Type and I)

Group Information

Group: Group Name (#5#) ~ View

[Genr formaton | Covrge | remim o LS

Group.  Group Name [##85F) Broker Agency. Broker Agency (#544)
Group Commission History Tor Past 12 Months Total: 5 BE55E555
Dec 2020 33335 #H

Nov 2020 55555 S 121282020

Sep 2020 33335 H#HHHH 1122020

Aug 2020 $5535 FHgddd 093072020

Jul 2020 35585 #HR 051172020

Jun 2020 33338 GHEEEY 02032020

May 2020 $5535 HHEHEH 0702020

Apr 2020 33595 Eiidcaciod 05282020

Mar 2020 55555 H#HH#E 05072020

Fab 2020 $5555 T 033172020

- $5935 r—

View'Print Group Commission for the Past 12 monihs
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Commission Statement

Click Individual Plan Commissions to view those.

-4 PREMIER & ACCESS
“ ACCESS . DENTAL

MEMEERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEERS

QUOTE REQUEST COMMISSIONS® GROUPINFO* MEMBERINFO® FORMS BROKERADMIMISTRATION

logged on as a AgencyAdministrator # 0000000
[Registered] [Change Entity Type and ID)

Commission Statements

No Commission Statement found for the past 12 months.

Welcome, Your Name

Logout =2 Espariol

Need Help? =8 Email Find a Dentist

ABOUT US

CONTACTUS

You
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Group Info

You'll be able to view information for all the groups currently enrolled with us. Simply click Group Info from the top
navigation bar or My Groups from the tile on the right side of the page. From the top navigation bar, you can select your
group (Group Selection), and see General Info, Coverage, Billing, Commissions, and Online Enrollment.

I’)RE MIER - ACCESS Welcome, Your Name Logout == Espafiol
- ACCESS DENTAL NeedHop? EBEmail [ '

) =

MEMEERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEBERS ABOUTUS CONTACT US

QUOTE REQUEST COMMISSIONS M GROUP INFO * EMEER INFO* FORMS EBRCOKER ADMINISTRATION

—

Group Selection

General Info

Coverage |ntr0d UCI ng
Billing An Enhanced
Commissions Prﬂ\fidﬂr SEHI"Ch

My Account

Find a Dentist

Online Enroliment

\ J

Commission Statement

My Groups

Member Elgibility

Member Benefits
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Group Info

Simply select the name of the group for which you want to view this information. Once you make your selection, you'll

then see various options for viewing: General Information, Coverage, Premium & Billing, and Commission.

Meed Help?

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS

logged on as a AgencyAdministrator # 0000000
[Registered] (Change Entity Type and ID)
Employer Group Selection

Flease select a group from the following list or search for one:

Search By: O Group Number @ Active Groups Cnly
O Group Name O All Groups

(Clicking on Column headers would sort the data accordingly.)

123

GROUP # GROUP NAME STATUS [ EFFECTIVE TERMINATION |
] Group Name Active 12/01/2007
R Group Name Active 03/01/2012
R Group Name Active 01/01/2015
] Group Name Active 12/01/2010
R Group Name Active 01/01/2018
e Group Name Active 10/01/2012
] Group Name Active 070172017
HHE Group Name Active 07/01/2008
] Group Name Active 01/01/2008
R Group Name Active 06/01/2008
123

Billing
Billing
Billing
Billing
Billing
Billing
Billing
Billing
Billing
Billing

Welcome, Your Name

ABOUTUS

=8 Email

Logout Z= Espafiol

i

e

CONTACTUS

Search
ACTIONS
Commission  Cnline Enrollment
Commission  Online Enrollment
Commission  Cnline Enrollment
Commission  Cnline Enrollment
Commission  Cnline Enrollment
Commission  Online Enroliment
Commission  Cnline Enrollment
Commission  Online Enrollment
Commission  Cnline Enrollment
Commission  Online Enrollment

You

Premier Access—Broker Portal User Guide
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Group Info
General Information

PREMIER [ ACCESS
| ACCESS DENTAL

Welcome, Your Name

Meed Help?

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS

= Espafiol

CONTACTUS

logged on as a AgencyAdministrator # 0000000
[Registered] (Change Entity Type and ID)

Group Information

Group: Group Name (#8#8) v View

General Information Premium & Billing

Group: Group Name (##4#)

Group General Information

Group No: Py Renewal Date:
Group Name: Group Mame Siate:
Group Contact:
MName: Group Contact Mame FPhone:
Email:

Premier Contacts:

Account Executive: Account Executive Phone:
Email:
Account Manager; Account Executive Phone:
Email:

Broker Agency. Broker Agency [####)

Dec 12021

California

(i)

email

(BHH)-HHE-d 4
email
(HaH)-HEE-

email

You

Premier Access—Broker Portal User Guide

20



Group Info
Coverage

Use the dropdowns to view the group’s various plan coverage amounts.

PREMIER = ACCESS Welcome, Your Name Logout 2 Espariol
- ACCESS DENTAL NeedHelp? S Email |

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT US CONTACTUS

You

logged on as a AgencyAdministrator # 0000000
[Registered] |Change Entity Type and ID)

Group Information

Group: Group Name (##44) v View

General Information Premium & Billing

Group: Group Mame (####) Broker Agency: Broker Agency (####)

Group Coverage Information

Group Name: Group Mame Group No: ##H###
Division: —Select— w
Dental Benefit Plan: —Selact-- w View/Print
Vision Benefit Plan: —Select- 4 View/Print
Medical Benefit Plan: —Select- hd View/Print
Class: —Select- w View/Print
Billing Location: —Select— A4 View/Print

Premier Access—Broker Portal User Guide
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Group Info
Premium and Billing

1.

Select the Billing Month from the drop-down menu.

" # PREMIER = ACCESS
7, ACCESS \ DENTAL

MEMEBERS EMPLOYERS PROVIDERS BROKERS

Welcome, Your Name Logout 22 Espariol

- z = —

Meed Help? 28 Email

PROSPECTIVE MEMEERS ABOUTUS CONTACTUS

logged on as a AgencyAdministrator # 0000000
[Registered] iChange Entity Type and 1)

Group Information

Group: Group Name (#fi#) w

| | Premium & Billing || #7101

Group: Group Name [####)

Group Premium & Billing Information

Billing Month —-Select—~ W Billing Location

You

Broker Agency. Broker Agency (####)

Premier Access—Broker Portal User Guide
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Group Info
Premium and Billing

2. Select the Billing Location from the drop-down menu. Click View to see the invoice.

PRE M[ER r:z:, ACCESS Welcome, Your Name Logoutq | = Espaﬁ?l
ACCESS ' DENTAL Need Help? B8 Email ' -

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT US CONTACTUS

You

logged on as a AgencyAdministrator # 0000000
[Registered] [Change Entity Type and ID)

Group Information

Group: Group Name (##) w View

Group: Group Name (##4#) Broker Agency: Broker Agency (FH##)

Group Premium & Billing Information

Billing Month 02/01/2021 Billing Location Group Name (####) v View

Premier Access—Broker Portal User Guide
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Group Info
Premium and Billing

3. The invoice will appear on the next screen. Use the blue prompt at the bottom of the page to print.

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABO

CONTACT

You
logged on as a AgencyAdministrator # 0000000

[Registered] (Change Entity Type and 1D}

Group Information

Group: Group Name (###8) v View

Premium & Billing

Group: Group Mame (###4#) Broker Agency: Broker Agency (####)

Group Premium & Billing Information

Billing Month 02101/2021 » Billing Location Group Name (####) hd View

Billing Summary for February 2021
Group Name (##8#)

Prior Biling 5 $594.31

FPayments Received (3504 31)

Balance Forward as of 01/11/2021 50.00
Adjustments $101.98

Current Monthly Charges $545.30

Total Amount Due 3 §747.28

Payment Due Date* 0210172021

* Alate Charge of 1.5% per month may be applied to past due balance.

View/Print Detailed Billing Statement
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Group Info
Commission

Click to view the commissions for this group.

PREMIER = ACCESS Welcome, Your Name Logout =2 Espafiol
W ACCESS DENTAL Need Help? B28 Email

MEMBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUTUS CONTACTUS

logged on as a AgencyAdministrator # 0000000 o
[Registered] (Change Entity Type and ID)
Group Information
Group: Group Name (#548) v View
Group: Group Name (####) Broker Agency: Broker Agency (####)
Group Commission History for Past 12 Months Total: § 5553558
(COMMISSION MONTH COMMISSION AMOUNT CHECK.NO CHECK CLEARED DATE TRACE MUMBER
Dec 2020 $5558 #idE
Nov 2020 55555 HHHHH 1212812020
Sep 2020 $5588 #HdE 111272020
Aug 2020 $$588 #HdE 09/30/2020
Jul 2020 55555 #iHd 09/11/2020
Jun 2020 $$558 #iHd 08/03/2020
May 2020 55558 #HdE 07/03/2020
Apr 2020 $$558 #idE 05/28/2020
Mar 2020 $5558 #idE 05/07/2020
Feb 2020 $$558 #dE 03/31/2020
Total $5588 #HdE

View/Print Group Commission for the Past 12 months
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Member Info

From Member Info in the top navigation bar, you can select Eligibility, Benefits, and ID Cards from the drop-down menu.
Alternately, use the dashboard tiles to select Member Eligibility or Member Benefits.

Welcome, Your Name Logout == Espaiiol
ACCESS 5' 3

DENTAL Meed Help?  E=d Email

PREMIER [
. ACCESS

MEMEERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUTUS CONTACT USs

QUOTE REQUEST COMMISSIONS * GROUPINFO M MEMBERINFO #| FORMS BROKER ADMINISTRATION

Eligibility

Benefits

1D Cards IUCing
An Enhanced
Provider Search

My Account
Find a Dentist
Commission Statement

My Groups

Member Eligibility

Member Benefits
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Member Info

To access any member information about benefits or eligibility, you'll need the subscriber’s ID or social security number.

Ac CESS Welcome, Your Name Logout 22 Espafiol

DENTAL Need Help? BS8 Email | Find aDentist

—# PREMIER
Ml ACCESS

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT Us CONTACTUS

You
logged on as a AgencyAdministrator # 0000000
[Registered] (Change Entity Type and ID)

Subscriber 1D (first & digits of Member 1D) or SSN: Submit

Premier Access—Broker Portal User Guide

27



Member Info

You can also view member ID cards for dental, supplemental medical, and vision with the subscriber’s ID or social security
number.

= PREMIER ACCESS Welcome, Your Name Logout =2 Espafiol
ﬁ ACCESS DENTAL Need Help? 2§ Email -

MEMEERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEBERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONSF GROUPINFOF MEMBERINFOF FORMS BROKER ADMINISTRATION

ToOu

logged on as a AgencyAdministrator # 0000000
[Registered] (Change Entity Type and I

DENTAL MEDICAL SUPPLEMENTAL WVISION

Subscriber 1D (first 8 digits of Member ID) or SSN: Submit
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Forms

As a broker, you have a complete set of broker appointment, employer, and employee forms available to you.

1. Simply click Forms in the top navigation bar.

PRE MIER = ACCESS Welcome, Your Name Logout 22 Espafiol
. ACCESS DENTAL Need Help? IS8 Email

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONS * GROUPIMFO * MEMBER INFO *| FORMS | EROKER ADMIMISTRATION

Introducing
An Enhanced
Provider Search

My Account
Find a Dentist

Commission Statement

Learn More

My Groups
Member Eligibility

Member Benefits
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Forms

2.

Next, locate the form you need and click on it.

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMEERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONS* GROUPINFO* MEMBERIMFO® FORM BROKER ADMINISTRATION

Broker Forms

The following forms are being provided to assist you with the management of your Premier Access porifolio.

And don't forget.. . specific group information is available through the interactive portion of this website. All you
need to access your currently enrolled employees’ data is o register on the home page of this website.

Broker Appointment Forms

« Brokerage Agreement

« WG

+ HIPAA Business Associate Agresment

« Vision Appointment Paperwork

+« Emdeon ePayment Enrollment and Authorization Form

Employer Forms

« Employer Enroliment Application
« Employer Application Checklist
« Vision Employer Application

+ ACH Bank Draft Form

+ Plus Plan Disclosure Fom

Employee Forms

Crnmlmsimn CoarnllmanantliThanan Coarmm (iCoalinkt

Latest News

« UTAH Market Expands
* Why a Vision Plan is Important

s Group Vision Coverage Now Availablel

Premier Access—Broker Portal User Guide
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Forms

3.

The form will open in a new window, and you’ll be able to download and save it to your desktop or print the form by
clicking the download or print icons at the top right of the page.

PREMIER
ACCESS

Dieneal and Wision

Premier Access—Broker Portal User Guide
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Broker Administration

To manage the brokers in your agency, click Broker Administration from the top navigation bar.

PRE MIER ACCESS Welcome, Your Name Logout  E2 Espariol
. ACCESS DENTAL Need Help? =8 Emai

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUT US CONTACT US

QUOTE REQUEST COMMISSIONS* GROUPINMFO* MEMEERINFOF® FORMS |BRDKERADMINI5TRATION

Introducing
An Enhanced
Provider Search

My Account
Find a Dentist
Commission Statement

My Groups

Member Eligibility

Member Benefits
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Broker Administration

The next screen offers instructions for managing the brokers in your agency, finding out who is registered, waiting to
register, or not registered.

PREM[ER I ACCESS Welcome, Your Name Logout 32 Espaiol
! ACC ESS - DENTA‘L MNeed Help? =8 Email Find a Dentist

MEMEBERS EMPLOYERS PROVIDERS BROKERS PROSPECTIVE MEMBERS ABOUTUS CONTACT Us

You
logged on as a AgencyAdministrator # 0000000
[Registered] (Change Entity Type and I0)

In order to ger access 10 each list, click on the titles below o open.

i You, as the Agency Administrator, are able to see:

Registered Brokers: You can see the information for all registered Brokers in your agency and change their access right.

: Waiting to Register: Here is the list of Brokers who you have sent the registration request for. You are able to dizcard the request or resend the request (e.i. if they
! didm't receive the request email)

Mot Registered: You can find a Broker in your agency and send a registration request. In request form, there is an oplion in order for giving the access right to the
! Broker. After sending the registration request, the Broker will receive an email, including a link to confinue registration.

i‘t’ou can give access to the brokers associated with your agency by inviting them to register, using Send Registration Reguest buttons. Once registered, brokers

would also gain access to the Broker features in the Website.

i However, brokers can only see information that pertains to them. For example, the commission statement accesible to a broker only has the commission information
i for that broker and not the entire agency. Through administering access rights, you can give or deny broker access to the broker commissions information.

e

'
'
'
'
'
'
'
'
'
'
'
]
'
'
'
]
]
'
'
'
]
]
]
]
'
]
]
]
]
L

Registered Brokers

Waiting to Register (Registration Request Sent)

Not Registered
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